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MAGIC ME APPLICATION FORM           

For the post of: PROGRAMME ASSISTANT (FTC)
Completing this form: 

· Please use a minimum type size of 12pt. 

· You may adapt the amount of space you use to answer each question, but please make sure that the completed form is no more than a maximum of seven A4 pages long. 

· Please DO NOT put your name anywhere on the application form. To be fair to all applicants, the shortlisting panel will only see your application form, so all application forms are kept anonymous. 
Checklist of Documents to Submit:

1. Application Form.

2. Contact Information

3. Equal Opportunities Form

Please ensure that you email these three forms as separate attachments on one email to: recruitment@magicme.co.uk, or by post to: Sarah Dean, General Manager, Magic Me, 18 Victoria Park Square, London E2 9PF
Please note CV’s will not be accepted. 

Application deadline:  9:00am Thursday 29 January 2015
We will not be able to consider applications received after this deadline.

Interviews: Tuesday 10 February 2015.
Qualifications/Skills/Training received 
Previous employment or work

Please start with your most recent work and list others in reverse order.

Name of Employer/           Post held / responsibilities
      start and end dates
type of business





         (month/year only)
Other interests and activities

Please give details of any relevant voluntary work or community involvement.

Please explain why you are applying for this post and how you feel your relevant experience, skills and achievements fit you for the position.

REFERENCES

Please give the names and addresses of two people whom we may contact for references relating to your suitability for the post. Your present employer will not be contacted prior to an interview.

1.NAME





2.NAME

ADDRESS





ADDRESS

POSITION





POSITION

How does this referee know you? 

How does this referee know you?

TEL NO:





TEL NO:

Email 






Email 

DO NOT SIGN THIS SECTION YET -  All shortlisted candidates will be asked to sign this form at their interview.

DECLARATION
The details given on this application are correct to my knowledge and belief.

Signed




Date

Please note:

· As this post relates to direct contact with children, under the appropriate legislation a Data enhanced check will automatically be made on the successful candidate.

· By law, we are required to check the eligibility of candidates to work in the UK before offering anyone a job. Proof of eligibility to work in the UK will be required before a post is confirmed.
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